
Effective: 

Contact:

Facility Rental Procedures 

December 8, 2017 

Campus Principal/Facility Designee   

Please contact James Spriggs if questions or issues arise during use of building at:
(979) 824-3373.

The following is information and procedures pertaining to renting District facilities. 

1. PHILOSOPHY

Public school buildings are provided primarily for the regular educational program of Sweeny 
Independent School District and they must be maintained at all times in a  satisfactory 
manner for this essential purpose.  Sweeny Independent School District has attempted to 
provide maximum use of public school facilities within the framework that will assure the 
taxpaying public that school facility use is in no way detrimental to the regular educational 
program.  The use of public school facilities outside of school hours may be granted for 
non-profit educational, cultural, recreational and civic activities as long as it is consistent 
with the statutes, the primary purpose of the schools, and the rules and regulations of 
Sweeny Independent School District.  Sweeny Independent School District reserves the right 
to reject any requests not in the best interest of the District. 

2. PURPOSE

The purpose of this packet is to provide opportunities for citizens to participate in 
educational and recreational activities through the establishment of a building and 
facilities rental fee schedule and procedures. 

3. CONDITIONS

The following guidelines shall apply to all non-school groups desiring to use District facilities in 
accordance with policy GKD (Local), Policy GKD (Legal) and applicable administrative regulations.

a. The program of activities must be suited to the available facilities; they must be
of an educational, cultural, recreational or civic nature.

b. The agency or group requesting the use of the facility shall pay cost of operating expenses
and custodial services the group or agency shall assume full responsibility for any damage
to District property beyond that resulting from reasonable usage.



c. A custodian shall be on duty at any time a school facility is in use by a non-
school group. This will ensure that facilities are maintained and support provided
should any incidents occur. Attempts will be made to consolidate costs in
accordance with fee schedule.

d. Minors shall not be permitted to assume responsibility for engaging the use of
school facilities

e. Only authorized employees of the District shall be permitted to have keys to
District facilities. Special arrangements must be made and fees may apply for
building use after 10:30 p.m. on weekdays and at any time on weekends.

f. All users shall restore the facilities to the condition in which the group found
them prior to use.  Designated administrators may use checklists or other means
to document the original condition.

g. The user shall pay for any damages to the property.  Misuse or abuse of
equipment or facilities shall result in immediate denial of further use

h. All users shall comply with applicable policies, administrative guidelines, and fee
schedules established by the District for the facility being used.  Any group that
does not comply with appropriate policies and guidelines shall be denied further
use of District facilities.

i. Certain athletic equipment and areas, such as laboratories, shops, offices and
central administrative facilities, shall not be available for non-school use.

j. Certain equipment, such as audio-visual equipment and instructional materials,
shall not be available for non-school use.

k. Use of public school facilities and their equipment shall be authorized upon
written agreement issued by the Campus Principal/Facility Designee in
accordance with the rules of Sweeny Independent School District.

l. Use of public school facilities for subversive purposes, for private gain or for any
purpose not in the public interest is prohibited.

m. Smoking and the use of tobacco products, the use of alcoholic beverages, drugs
and/or the distribution of advertising of alcoholic beverages or of dealers in such
beverages in school buildings or on school premises are prohibited.

n. Weapons are strictly prohibited on all District property at all times.

o. All applicable fire and safety regulations of Sweeny Independent School District,
local municipalities and the State of Texas must be followed at all times.



p. The applicant, organization, association, or renter agrees that it shall defend,
hold harmless and indemnify Sweeny Independent School District, Board of
Education, and employees from any and all demands, claims, suits, action and
legal proceedings brought against it from the use of facilities.

q. Upon request, a certificate of general liability insurance shall be issued to the
District prior to the use of a facility in the amount of $1,000,000 per
occurrence/$2,000,000 aggregate with Sweeny Independent School District listed
as the additional insured and waiver of subrogation.

r. Events open to the public or events at which a large number of participants are
expected may require the use of security personnel.  The District will engage the
security personnel when they are required; however, the user will be charged for
the service at the current rate per hour, per guard, with a three-hour minimum.

s. Applicants who fail to give the District written notice of cancellation at least
twenty-four hours in advance of the scheduled activity will be responsible for the
same costs that would have been incurred had the activity been held as
scheduled.  If notice of cancellation is made by telephone, a written confirmation
of this cancellation must be forwarded to the Campus Principal/Facility Designee.

t. A church group-requesting rental must be in the process of acquiring a
permanent church site for a church building in the Sweeny area community.  At
the end of a three-month rental agreement, they must show proof of progress in
purchasing a site.  This proof must be brought to the Campus Principal/Facility
Designee for Sweeny Independent School District.  Rental of a school facility for
a period longer than 12 months shall only be upon approval of the
Superintendent of Schools.

u. Only the areas or rooms specified in the PERMIT TO USE PUBLIC SCHOOL
FACILITIES will be used.

v. All renting groups will have email confirmation of payment and the right to use
the facility on their person while using the facility.

w. Sweeny Independent School District reserves the right to revise rental rates and
procedures at any time.

NOTE: The use of the Districts facilities will be on a first-
come, first-served basis with the understanding that the 
District’s use of the facilities takes precedence over its use 
by an outside group. 



4. PRIORITY

Sweeny Independent School District has approved three categories for using school 
district facilities: 

Category A 

Approved school activities, public elections, and school 
related groups - No deposit, fees or insurance required. If a 
custodian is required, and the District does not have one on 
duty, the group will be required to pay for the  custodial 
services .

Category B 

Local non-profit youth athletic and extracurricular organizations 
not directly related to the District, etc will be charged for 
custodian services and/or security, along with a refundable 
deposit of $500. 

Category C 

Organized “LOCAL” non-profit, community, religious, educational 
development, cultural and private groups; and groups with special 
arrangements with the Sweeny Independent School District or 
administration.  All fees including deposit along with insurance are 
required. 

5. RENTAL TIME

All rental time shall be computed from the time of requested opening to closing of the 
doors. 

a. Persons lingering in the building shall be the responsibility of the renting agency
and closing time shall be the time when all persons associated with the rental
have left the building.

b. Fee will be adjusted for additional time.

6. SUPERVISION

The assigned supervisor is responsible for oversight of the building and facilities used 
during the rental period.  All renting groups must provide adequate supervision to 
maintain order and prevent damage to school property. 

a. The activity must be under competent adult supervision and/or leadership.  The
District reserves the right to judge the adequacy of such supervision and if in its
judgment it is advisable to do so, may require a person or persons to be
assigned to the function and the applicant pay for the services.

b. Facilities may not be left without such supervision while occupied.

7. CONDUCT



All groups shall comply with the policies and regulations as established by the district 
for the facility to be used.  Violations of these policies, rules and regulations or 
inaccurate or untruthful statements in the application may result in the organization 
being denied for future use of school facilities.  Contracts may be canceled at any time 
there is evidence that District policies and regulations are being violated.  In case of 
cancellation, Sweeny Independent School District and the Board of Trustees assumes 
no liability other than the return of fees charged for unused facilities. 

8. GYMNASIUMS

Gymnasiums shall be rented only where adequate protection of the gym floor and 
participants is assured by the renting agency.  The renting agency shall pay for any 
damages caused to the gym, equipment, or floor. 

9. BUILDING EQUIPMENT, KEYS, AND PROPERTY

Equipment and property shall not be loaned or removed from the building.  Due to 
security reasons, keys to district facilities will not be given.  The rented facility 
will be opened and locked by a school employee. 

10. FACILITIES RENTAL FEE SCHEDULE

The Board of Trustees shall establish the rental fee schedule.  The rental fee schedule is 
subject to annual review by the Facilities Use Committee.  The FACILITIES RENTAL 
FEE SCHEDULE is the list of current charges for facility rentals for the District.  
Charges are intended to reimburse the District for the cost of the event. 

11. COLLECTION OF FEES

The Executive Director of Business & Support Services will establish a process for 
billing, monitoring and for the collection of fees.  Facilities rental payments must 
be received 10 calendar days before the scheduled event.  Facilities rental 
payments will be deposited into the general operating fund. Late payments are 
sufficient grounds for denying future facility usage.  Any settlements because of 
overages are required to be settled within 30 calendar days after the rental date. 

12. DEPOSIT

The District requires a minimum deposit of $500.  The deposit will apply to rental fees if 
no damages are incurred.  In the event that damages incurred are greater than the 
deposited amount, the using group will be billed for the difference.   



13. SIGNAGE

Signs advertising group's events or activities are permitted only during rental times. 
Signs are not permitted during normal school hours or overnight.  Signs should comply 
with applicable city ordinances. 

14. ADDITIONAL CHARGES

The Campus Principal/Facility Designee shall establish additional charges for: 

a. School equipment (spot lights, microphones, computers, VCR & televisions, etc.
and supplies used by the renting agency.)

b. The cost of all stagehands, light crews, sound technicians, security, ushers, etc.
shall be in addition to the basic fee.

c. Playoff administration flat fee of $150 per event.

15. STORAGE

Renting organization will not store equipment, supplies, or materials in Sweeny ISD 
facilities unless prior arrangements are made with the Campus Principal/Facility 
Designee.  Any storage arrangements that are made will be strictly temporary.  The 
district is not responsible for items left in school facilities. 

16. EXCEPTIONS

a. The Superintendent of Schools may grant exceptions to these procedures for
events conducted for the benefit of students on a case-by-case basis when 
custodial and other services are not required beyond the regularly scheduled
duty and when no additional school funds are used to subsidize the camps.

b. The Campus Principal/Facility Designee may grant limited free use to public
service organizations that perform strictly public services, such as civic groups,
Boy Scouts and Girl Scouts, when custodial and other services are not required
beyond the regularly scheduled duty and when:

 No additional school funds are used to subsidize these meetings, and

 Requests are for occasional use ONLY.



Category A Group Examples 

• Band Boosters
• PTO/PTA
• Project Graduation
• Cheer Parents
• Belle Parents
• Choir Parents
• FFA Boosters
• Athletic Boosters

Category B Group Examples 

• Sweeny Youth Basketball
• Sweeny Youth Football



Sound System Custodial Rate Security Rate
Facility Liability Hourly Rate and Lights per  Per Custodian      Utilities Rate      Per Security Officer    Additional Charges        

Insurance Three Hour Min.  Three Hour Min.  Three Hour Min. Three Hour Min Three Hour Min.

  
High School Facilities
High School - Cafeteria/Commons Area REQUIRED $40.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr Kitchen $30.00/hr 
High School - Music Assembly Rm REQUIRED $40.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr
High School - Football Field REQUIRED $100.00/hr $20.00/hr $20.00/hr $60.00/hr $45.00/hr
High School - Baseball Field REQUIRED $100.00/hr $20.00/hr $20.00/hr $60.00/hr $45.00/hr
High School - Softball Field REQUIRED $100.00/hr $20.00/hr $20.00/hr $60.00/hr $45.00/hr
High School - Auditorium & Stage REQUIRED $60.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr
High School - New Gym REQUIRED $100.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr
High School - Old Gym REQUIRED $40.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr
Junior High School Facilities
JH - Cafeteria REQUIRED $40.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr Kitchen $30.00/hr 
JH - Performance Gym REQUIRED $75.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr
JH - Practice Gym REQUIRED $50.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr
Elementary School Facilities
Elementary School - Cafeteria/Cafetorium REQUIRED $40.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr Kitchen $30.00/hr 

Elementary School - Gym REQUIRED $50.00/hr $20.00/hr $20.00/hr $20.00/hr $45.00/hr

NOTE<1> If more than one facility is rented for the same time period there will be a 25% discount for the entire cost.
NOTE<2> Interlocal agreements supersede the fees, charges, and arrangements set forth in this schedule.

NOTE<3> Utilities and custodian charges only apply if rental is scheduled outside normal operating hours (M-F 7:45am - 9:00pm School Year and 8:00am - 5:00pm Summer).
    A Child Nutrition employee is required to be present for use of the kitchens.

Fees Effective December 12, 2014 *

SWEENY INDEPENDENT SCHOOL DISTRICT 
FACILITIES USE FEE SCHEDULE

 Security Officer Rate subject to change.Security Officer Rate subject to change. Security is required if event is open to the public or if a large number of people will be in attendance. 

A CUSTODIAN  SHALL  BE  PRESENT  WHILE  FACILITY  IS  IN  USE  BY GROUPS  IN  CATEGORY  C.

 The actual cost for cleanup or repair shall be charged for any facility not left in satisfactory condition.
 The liability Insurance required is $1,000,000 per each occurrence and $2,000,000 aggregate & names the "District" as "other insured."
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Category C    If Requested Category C
See Note 3

See Note 3



EXTERNAL FACILITY USAGE  
SUBMITTAL PROCESS 

Step 1: 
Campus/Athletics – 

• Fill out Facility Use Request form at the bottom of this document.

• Submit completed form to the campus administrator ONLY of the campus you 
intend to use.  If you are requesting to use an athletic facility your request still 
goes to the campus administrator ONLY at the campus where the athletic facility 
is located. 

Step 2: 
Maintenance 
Office – 

• Once an approved request form is received the district maintenance office will
create an invoice based on assigned hours per the Facilities Use Fee Schedule
for Categories B & C.

• The Maintenance office will notify and confirm with Contact Person requesting
the facility and inform them of usage costs/fees/deposit, if applicable.

• The maintenance office must receive payment/deposit from Requestor within 10
calendar days before the requested facility use date.

• The event will then be added to the district calendar to reserve the facility for use.
• The maintenance office will send an approval email to the campus and

Requestor.
• The Requestor will need the aforementioned email approval email with them at

all times while using the facilities.



Providing the Educational Advantage Since 1912 
Dr. Tory C. Hill, Superintendent of Schools 

Administrative Offices: (979) 491-8000  District Fax (979) 491-8030 

 Sweeny Independent School District

   1310 Elm Street        Our Students Make Us Proud…    
Sweeny, Texas 77480    Our Teachers Make the Difference. 

TO: Anyone using the field 

FROM: Sweeny Independent School District 

WHEN: Anytime the field is in use 

We have a new synthetic turf field by Field Turf at the football, baseball, and softball fields. 
Listed below are some general rules for the playing surface that need to be adhered to: 

1. No liquids other than water can be present on the field. (No sodas, Gatorade, etc...)
2. No food of any kind is allowed on the field.
3. No chewing gum or candy allowed on the field.
4. No sunflower seeds allowed.
5. No smoking or tobacco products on the field.
6. Do not drive any vehicles on the field under any circumstances.
7. Any people wearing cleats of any kind must enter and exit on the blue turf that is covering

the track.
8. Do not place any tables or chairs on the field without permission.
9. No pyrotechnic devices or anything that requires heat to activate will be allowed on the

field. Heat and fire will cause severe damage to the field.

All of the rules and regulations are to be strictly adhered to by all persons or groups using the 
field at any time and for any reason. Violations that result in damage to the facilities will not be 
tolerated and violators will be punished accordingly. Thank you for your interest in using our 
great facilities, please treat them with respect. 

Respectfully, 
Sweeny I.S.D. 



SSWWEEEENNYY  IINNDDEEPPEENNDDEENNTT  SSCCHHOOOOLL  DDIISSTTRRIICCTT  
PERMIT TO USE PUBLIC SCHOOL FACILITIES 
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ORGANIZATION TODAY’S DATE

CONTACT CONTACT NUMBER ALTERNATE NUMBER

ADDRESS CITY STATE ZIP CODE

EMAIL ADDRESS FAX NUMBER IS YOUR GROUP NON-PROFIT?

□ YES     □ NO
IF YES, PLEASE PROVIDE 

DOCUMENTATION SUPPORT OF 
TAX EXEMPT STATUS. 
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EVENT DESCRIPTION ANTICIPATED # OF PARTICIPANTS 

FACILITY ROOM/AREA

EVENT DATE(S) REQUESTING START TIME(S) END TIME(S) 

ADDITIONAL REQUESTS/REQUIREMENTS? 

IS THE EVENT OPEN TO THE PUBLIC OR 
IS SECURITY REQUIRED? 

□ YES   □ NO

WILL FOOD BE SERVED OR IS CUSTODIAN 
REQUIRED?

□ YES  □ NO

SOUND SYSTEM REQUIRED? 

□ YES  □ NO

RENTAL AGREEMENT 
THE UNDERSIGNED REPRESENTATIVE AND THE ORGANIZATION WHICH HE/SHE REPRESENTS, HEREBY AGREE AND UNDERTAKE TO SAVE AND HOLD BLAMELESS THE SWEENY 
INDEPENDENT SCHOOL DISTRICT FROM ANY AND ALL CLAIMS FOR DAMAGES, PERSONAL AND OTHERWISE, THAT MAY ARISE OUT IF THE USE OF THE PROPERTY WHETHER BY A 
MEMBER OF HIS/HER ORGANIZATION OR BY OTHER PERSONS USING OR ENJOYING SAID PROPERTY, AND WITHOUT REGARD TO WHETHER THE DAMAGE, PERSONAL OR OTHERWISE, 
IS BROUGHT ABOUT OR CAUSED BY NEGLIGENCE, WHETHER ON THE PART OF THE REPRESENTATIVE, ORGANIZATION, THE SWEENY INDEPENDENT SCHOOL DISTRICT OR ALL 
THREE. 

SCHOOL PROPERTY WILL NOT BE REMOVED FROM THE PREMISES. 

THE FACILITIES SHALL NOT BE USED WHERE THE PURPOSE IS IN CONFLICT WITH THE AIMS AND OBJECTIVES OF THE PUBLIC SCHOOL SYSTEM; NOR SHALL THE PROPERTY BE USED 
FOR UN-AMERICAN, SACRILEGIOUS OR CONTROVERSIAL PURPOSES, ALL NATIONAL AND STATE LAWS, LOCAL ORDINANCES AND RULES OF THE POLICE AND FIRE DEPARTMENTS AND 
THE SCHOOL DISTRICT SHALL BE OBEYED. 

THE REPRESENTATIVE AND ORGANIZATION WILL BE RESPONSIBLE FOR AND AGREES TO PAY FOR DAMAGES DONE AS A RESULT OF THE EVENT.   

THE REPRESENTATIVE WILL ENSURE THAT ALL FURNISHINGS ARE ARRANGED IN THE WAY IT WAS FOUND BEFORE THE EVENT.  ALL LEAFLETS, BROCHURES, AND MATERIALS MUST 
BE REMOVED FROM THE PREMISES UPON COMPLETION OF THE EVENT. 

THE USE OF ALCOHOLIC BEVERAGES OR TOBACCO PRODUCTS IS PROHIBITED ON ALL SWEENY SCHOOL DISTRICT PROPERTY. 

THE REPRESENTIVE AND ORGANIZATION (LESSEE) HEREBY INDEMNIFIES AND HOLDS SWEENY INDEPENDENT SCHOOL DISTRICT (LESSOR) AND ITS AGENTS AND EMPLOYEES 
HARMLESS FROM ALL CLAIMS AND ANY COSTS, INCLUDING ATTORNEY'S FEES RELATED THERETO, MADE BY ANY PERSON ARISING OUT OF LESSEE'S USE AND OPERATION OF THE 
DISTRICT'S FACILITIES.  IF APPLICABLE, LESSEE SHALL CARRY COMPREHENSIVE PUBLIC LIABILITY INSURANCE WITH A POLICY LIMIT OF AT LEAST THE MINIMUM CALLED FOR IN 
THE Building Rental Procedures. SUCH INSURANCE SHALL BE CARRIED WITH A FINANCIALLY SOUND CARRIER AND SHALL NAME THE SWEENY INDEPENDENT SCHOOL DISTRICT AS AN 
ADDITIONAL INSURED.  THE SWEENY INDEPENDENT SCHOOL DISTRICT SHALL BE FURNISHED WITH A CERTIFICATE OF INSURANCE REQUIRING AT LEAST TEN (10) DAYS PRIOR 
WRITTEN NOTICE TO THE DISTRICT OF THE CANCELLATION OF SUCH INSURANCE. 

APPLICANTS HEREBY AGREE TO ALL CONDITIONS MENTIONED IN THIS AGREEMENT AND THE ATTACHED REGULATIONS. 

___________________________________________________________ _______________________________________________________________
AUTHORIZED REPRESENTATIVE: APPLICANT ORGANIZATION CAMPUS PRINCIPAL/FACILITIES DESIGNEE: SWEENY INDEPENDENT SCHOOL DISTRICT 

___________________________________________________________ 
AUTHORIZED REPRESENTATIVE: SWEENY INDEPENDENT SCHOOL DISTRICT

________  Please initial to confirm that you have received the Facility Rental Procedures. 




